
LANCASTER-LEBANON INTERMEDIATE UNIT 13 
COLLABORATIVE SERVICES 

CAFCO PARTICIPATION AGREEMENT 

The________________________________________________________ School District agrees to participate in 
the collaborative procurement effort to purchase food, being offered through the Lancaster-Lebanon 
Intermediate Unit 13 (IU13) and facilitated by IU13 Collaborative Services. This agreement will be in effect  
for fiscal year July 1, 2018 through June 30, 2019.   

Bidders will base their pricing on anticipated volumes from the entire group. As a result, districts participating 
will be held accountable for their requirements vs. actual quantities, and the integrity of the bid process.  

Responsibilities of Participating Entities: 
1. Adheres to CAFCO Guiding Principles.
2. Abides by all bid terms and conditions.
3. Honors the integrity of the bid process by utilizing the awarded bidders and pricing, and being accountable

for procuring the requirements as indicated in the bid specifications.
4. Furnish IU13 Collaborative Services staff and Advisory Council with all requests (specifications and

quantities) for new products to be included on the bid.
5. Furnish IUI3 Collaborative Services staff with all information as required to facilitate the bid process.
6. Contracts, procures, and pays for goods directly from awarded bidders.
7. Forwards concerns or issues regarding the program to IU13 Collaborative Services.
8. Sign an annual Participation Agreement

Participating entity______________________________________________________________________ 

Authorized signature / title________________________________________________________________ 

RETURN SIGNED DOCUMENT TO: 
DIANE BATES 
LANCASTER-LEBANON INTERMEDIATE UNIT 13 
1020 NEW HOLLAND AVENUE 
LANCASTER, PA 17601 
FAX: 717-606-1994 
diane_bates@iu13.org 
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LANCASTER-LEBANON INTERMEDIATE UNIT 13 

COLLABORATIVE PURCHASING PROGRAM 

 

REQUEST FOR BIDS #178-012 

for 

CAFCO MILK AND TEA REQUIREMENTS   

for the period commencing July 1, 2018 through and including June 30, 2019  

 
Issued on March 5, 2017 

 
 

  
 
 
 
 

      Pre-Bid Conference: 
There will be no pre-bid conference for this bid. 
 

      Bid Submittal Deadline 
             Friday, April 6, 2018 at 12:00 PM (noon) EST 

      
      Bid Opening Date, time and location: 
             Friday, April 6, 2018 at 2:00 PM EST 
             Lancaster-Lebanon Intermediate Unit 13 
             1020 New Holland Avenue 
             Lancaster, PA 17601 
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     SECTION I. INVITATION   

The Lancaster-Lebanon Intermediate Unit 13 (“IU13”) invites qualified vendors to submit bids for CAFCO 
School District Milk and Tea Requirements for a 12-month period, according to the specifications 
contained in this Bid #178-012.  

Bid documents can be obtained from Diane Bates, Collaborative Services Program Assistant. See the Bid 
Table of Contents for further contact information.   

Modifications, additions, or changes to the terms and conditions of this Request for Bids may be a cause 
for rejection of a bid. Vendors are requested to submit all bids on IU13’s official forms. Bids submitted 
on company forms may be rejected. 

 
 
 
 
 
 
 
 
 

[END OF SECTION] 
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SECTION II-TABLE OF CONTENTS 
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SECTION V: General Bid Notes…………..………………………………………..………………………..Page 6 
SECTION VI: Bid and Contract Requirements……………………………………..…………………..Page 6  
SECTION VII:    Product Specifications………………………………………………………………………..Page 11 
SECTION VII: Participating Agencies and Addresses……………..…………………………..…....Page 12   

               
ATTACHMENTS: A. Form of Proposal 

B. Non-Collusion Affidavit  
C. Addendum Acknowledgement Form 
D. Minority Business Enterprise Type 
E.          Piggybacking Acceptance Agreement 
E. Bid Region Acceptance Agreement 

                                 G.          CAFCO Milk and Tea Requirements Pricing Sheet for SY 2018-19 
                                 H.          Initial District Delivery Timeline 
 

 
 

                  
 
 
 
 
 
 
 
 
If missing any of the above sections or attachments, contact: 
Diane Bates 
Collaborative Services Program Assistant 
Lancaster-Lebanon Intermediate Unit 13 
1020 New Holland Avenue, 
Lancaster, PA 17601 
(717) 606-1494-phone 
diane_bates@iu13.org 

 
 
 
 

[END OF SECTION] 
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      SECTION III: BACKGROUND AND STATEMENT OF PURPOSE 
   IU13 is an educational service agency that provides products and services to both educational and public   
   entities across Pennsylvania. CAFCO is a collaborative food procurement effort of schools from various  
   counties in central Pennsylvania. CAFCO participant schools are listed in Section VII. IU13 facilitates and  
   awards annual bids for the CAFCO participant’s food requirements.  CAFCO and IU13 intend to award a  
   Milk and Tea requirements bid for the 2018-19 school year. One vendor per geographical bid region (county) 
   will be awarded. This bid will commence on July 1, 2018 and end on June 30, 2019. IU13 is interested in 
   obtaining bids for the requirements contained within these specifications. 

  
 
 
 
 
 
 

[END OF SECTION] 
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SECTION IV: BID CONTACTS AND RESPONSE INFORMATION 

             Bid Questions and Registration:    
Diane Bates, Collaborative Services Program Assistant 

             Lancaster-Lebanon Intermediate Unit 13 
             1020 New Holland Avenue 
             Lancaster, PA 17601 
             (717) 606-1494-phone  
             diane_bates@iu13.org 
 
             Submission of Bids: 
             Sealed bids, including all required proposal and response documentation, shall be submitted 

both in hard copy and electronically in PDF format (using furnished spreadsheets and word 
documents) via a supplied flash drive, which is to be included with the hard copy documentation. 
All bids will be accepted on, or before, 12:00 PM, EST noon, Friday, April 6, 2018. All bids will be 
publicly opened at 2:00 PM EST on Friday, April 6, 2018.  Any bid received after 12:00 PM, noon 
EST, Friday, April 6, 2018 will be rejected.  Only bids submitted in hard copy and electronically 
via a flash drive will be considered. 

     
Bidders, by their submission of a bid, agree to conduct legally binding transactions by electronic means, 
within the meaning of the “Electronic Transactions Act,” 73 P.S. 2260.101 et seq. (“ETA”). Electronic 
documents and records and electronic signatures shall be the equivalent of written documents and 
records and written signatures, pursuant to ETA. Neither IU13 nor any of the participants make any 
representation or warranty concerning the reliability or security of any communication links, networks, 
or any data or information transmitted electronically, and neither IU13 nor any of the participants shall 
be liable or responsible, in any manner, for any failure, interruption or breach of any communication 
link, network, or security measure.  If necessary, addenda to this Bid will be issued via email.  Bidders 
who have registered to receive this Bid will receive all addenda. Addenda receipt(s) will be confirmed by 
the return of the Addendum Acknowledgement Form, which is attached as Attachment C. 

  
              Bid Response Documentation: 
              Bidders are required to submit the following documentation as part of their bid: 

 Form of Proposal 
 Non-Collusion Affidavit 
 Addendum Acknowledgement Form (if applicable) 
 Minority Enterprise Business Type 
 Piggyback Acceptance Agreement 
 Bid Region Acceptance Agreement 
 CAFCO Milk and Tea Requirements Pricing Sheet for SY 2018-19 

 
             Bid Timeline: 
             Bid Submittal Deadline 
             Friday, April 6, 2018 at 12:00 PM (noon) EST 

        
 

mailto:diane_bates@iu13.org
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             Bid Opening Date, time and location: 
Friday, April 6, 2018 at 2:00 PM EST 

             Lancaster-Lebanon Intermediate Unit 13  
             1020 New Holland Avenue, Lancaster, PA 17601 
 
    SECTION V: GENERAL BID NOTES 

1. Ensure that your bid complies with all requirements specified in this Request for Bids. Attention to all 
clauses of these requirements is advised. 

2. Complete bid documents by printing neatly and legibly in pen or typing. Electronic documents must also 
be completed by typing into the appropriate spaces. Do not alter, delete or change any bid specifications 
or clauses in the bid documents. 

 
3. Indicate prices for every item you are bidding on.    
 
4. Any variation in your bid from the conditions and specifications as outlined in this Request for Bids must 

be clearly stated, with the variation from specifications noted.  If requested, bidders shall supply 
samples for all alternates.  Note that submission of a sample does not by itself demonstrate compliance 
with these requirements.  

 
   SECTION VI: BID AND CONTRACT REQUIREMENTS 

1. Submission of Bids 
Sealed bids, including all required proposal and response documentation, shall be submitted both 
in hard copy and electronically in PDF format (using furnished spreadsheets and word documents) 
via a supplied flash drive, which is to be included with the hard copy documentation. All bids will 
be accepted on, or before, 12:00 PM, EST noon, Friday, April 6, 2018. All bids will be publicly 
opened at 2:00 PM EST on Friday, April 6, 2018.  Any bid received after 12:00 PM, noon EST,  
Friday, April 6, 2018 will be rejected.  Only bids submitted in hard copy and electronically via a 
flash drive will be considered. 

 
2. Preparation of Bids 

Any bid response that alters the documented specification must be indicated on a separate piece of 
paper and attached to the bid response packet. Bidders must provide their stock code number. 

 
3. Quantities 

Quantities will be determined at time of order by each participating district.  
 

4. Selection or Rejection of Bids 
              Each category or line item will be awarded to the lowest responsive and responsible bidder in each  
              geographical bid region as specified on the Bid Region Acceptance Agreement. IU13 reserves the right 
              to reject any or all bids, in whole or in part, to waive technicalities whenever it is deemed to be in the 
              best interest of IU13, and to select single items from any bid. Failure to comply with bid requirements in 
              previous awards is grounds for bid rejection. 
 
 



2017-18 CAFCO Milk and Tea Requirements Bid                                           Page 7 
Bid #178-012 
March 5, 2018 

 

5. Purchase of Items Not Specified on the Bid 
During the term(s) of a contract awarded under this solicitation, additional purchases not included in 
this solicitation list and resulting awarded contract may become necessary and benefit the Program. 
 
All bids shall contain a markup percentage for items not specified on the bid, and which may be 
purchased on an as needed basis by CAFCO participants. This markup percentage shall be documented 
on the bottom of the bid proposal item worksheet. All items purchased, including special orders, shall 
be subject to the administrative fee as outlined in Section 8 below.  
 
Both parties agree that the aggregate value of added purchases during each year of the contract, if 
renewable, shall not exceed 10% of the estimated total value of the contract. The total value of the 
contract must be agreed upon and the dollar value listed in every contract and contract renewal. Such 
additions may be included in the awarded contract list during the contract renewal through a contract 
amendment, and the total contract value adjusted accordingly. For each contract renewal, the total 
actual value of the contract in the preceding year and the additions made during the contract term, will 
be the basis for determining the maximum dollar amount (not to exceed 10%) of additional goods that 
will be allowed during the next contract renewal year.” 

 
6. Award - Contract 

If any bid is accepted, the contract(s) shall consist of this Request for Bids, including all sections and 
attachments, the awarded vendor’s completed proposal and response documentation, and all other 
completed attachments, along with any revisions, clarifications, error correction notices, and 
explanatory notes issued via addendum prior to bid opening.  In the case of differing or contradictory 
contract language, the language providing the greatest benefit to IU13 and its participants shall take 
precedence.  IU13 reserves the right to accept or reject any bid in whole or in part and/or to select one 
or more items from any bid.  The contract shall be interpreted, construed and given effect in all respects 
according to the laws of the Commonwealth of Pennsylvania, without regard to conflicts of law 
principles. 

 
7. Reports 

The awarded vendor(s) may be required to submit a total product utilization report (sales velocity 
report) for all items purchased under this bid during the contract term to IU13 by no later than August 1, 
2019. This report should be supplied in electronic format.  Information on the total product utilization 
report shall be organized by participant and, at the minimum, include item number, brand, item 
description, pack size, and sold quantity.  Monthly product utilization reports are desired, but not 
required, to be submitted to IU13.   
 

8. Delivery Time and Location 
a. The prices quoted shall be for deliveries to schools designated by CAFCO participants.   
b. Delivery Points: See Section VIII for a full listing of CAFCO participants billing addresses, phone 
       numbers and contacts. Delivery points will be established by CAFCO participants. 
c. Deliveries shall be made on a regular basis to each CAFCO participant, except school holidays and  
       closing days (due to inclement weather) at which time alternative delivery days shall be mutually  
       agreed upon.   
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d. Deliveries schedules, days and times shall be mutually agreed upon by each district and vendor. 
e. Drivers and helpers may be requested to deliver merchandise into designated storage areas at  
       each school.   
f. Initial Deliveries: See Attachment H-Initial District Delivery Timeline, for information concerning 

CAFCO participant opening day and initial delivery dates. Initial deliveries will be expected by the 
dates indicated on this spreadsheet. 

g. Drivers and helpers may be requested to receive an authorized school receiver's signature. The 
       authorized school receiver will verify the accuracy of items, quantities of each item, total  
       quantities, and condition of merchandise. Variations from the norm, i.e. shortages, damages, etc.  
       shall be noted on each ticket by the authorized school receiver and initialed by both the truck         

                        driver and authorized school receiver.  
 

9. Items Substitutions/Shortages 
If the awarded vendor is temporarily out of stock of a particular item, the individual CAFCO 
participant may, but shall not be obligated to, approve the delivery of an equal or superior product 
at an equal or lower price.  Substitutions should exist only in “emergency” situations. Substitutions 
can be made only upon prior approval of the individual CAFCO participant. In the case of shortages 
by the awarded vendor, IU13 or CAFCO participant, after notice (oral or written), may procure the 
necessary products from other sources and hold the awarded vendor responsible for any excess cost 
incurred. Repeated instances of default may result in the removal of the awarded vendor from 
future bidding.  
 

10. Statements 
If requested by the individual CAFCO participants, the awarded vendor shall submit statements for 
individual CAFCO participant. Each statement shall include a summary of invoices and credits for the 
specified period for the requesting CAFCO participant.  Statements may be submitted more often 
than monthly, but only upon the mutual agreement of both parties. An established procedure shall 
be designated for any necessary credits. 

 
11. Safety Data Sheets 

Material Safety Data Sheets required by the U.S. Department of Labor, Occupational Safety & Health 
Administration shall be supplied in the bid packet for all items bid, where applicable, and shall also 
be provided with each individual shipment of goods, when applicable. 
 

12. Termination 
The IU13 may terminate or cancel any awarded contract(s) at any time, with or without cause, by 
providing seven (7) business days advance written notice to the awarded vendor(s). If the awarded 
contract(s) is terminated in accordance with this paragraph, the awarded vendor(s) shall only be 
entitled to payment for goods or services delivered prior to the termination and not otherwise 
returned in accordance with the return policy of the awarded vendor(s). If the awarded vendor(s) 
was paid for goods not yet provided as of the date of termination, the awarded vendor(s) shall 
immediately refund such payment(s).  If the IU13 terminates any awarded contract(s) in accordance 
with this paragraph, the IU13 shall retain all rights and remedies allowed by law 
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13. Buy American 
The Warren F. Goodling Child Nutrition Reauthorization Act of 1998, as may be amended, requires 
sponsors of the National School Lunch Program to buy domestic commodities or products for use in 
meals to the maximum extent possible. Specification of product origin, based on the Nutrition 
Labeling and Education Act of 1990, as may be amended, mandates that the country of origin for 
both domestic and imported food products be identified on the product label. Products bid MUST 
comply with the foregoing regulations and all applicable federal, state and local laws and 
regulations.   
 
Exceptions to the Buy American provision are very limited; however, an alternative or exception may 
be approved upon request. To be considered for an alternative or exception, the request must be 
submitted in writing to a designated official, a minimum of ten (10) day(s) in advance of delivery. The 
request must include the following information: 

1. The alternative substitute(s) that are domestic and meet the required specifications. Include  
     both the price of the domestic food alternative substitute(s), and the availability of  
     the domestic alternative substitute(s) in relation to the quantity ordered.  

          2. Reason for exception: limited/lack of availability or price. Include the price of the domestic 
               food product, and the price of the non-domestic product that meets the required specification 
              of the domestic product.  

 
14. Debarment and Suspension 

Debarment and Suspension (Executive Orders 12549 and 12689).  A contract award (see 2 CFR 
180.220) must not be made to parties listed on the government-wide exclusions in the System for 
Award Management (“SAM”), in accordance with the Office of Management and Budget, more 
commonly known as “OMB,” guidelines at 2 CFR 180 that implement Executive Orders 12549 (3 CFR 
Part 1966 Comp. p. 189) and 12689 (3 CFR Part 1989 Comp. p. 235), “Debarment and Suspension.” 
SAM exclusions contain the names of parties debarred, suspended, or otherwise excluded by 
agencies, as well as parties declared ineligible under statutory or regulatory authority other than 
Executive Order 12549.  Bidder certifies that bidder is not currently listed on the government-wide 
exclusions in SAM, is not debarred, suspended, or otherwise excluded by agencies or declared 
ineligible under statutory or regulatory authority other than Executive Order 12549.  Awarded 
vendor(s) further agrees to immediately notify the IU13 with pending purchases or seeking to 
purchase from awarded vendor(s) if awarded vendor(s) is later listed on the government-wide 
exclusions in SAM, or is debarred, suspended, or otherwise excluded by agencies or declared 
ineligible under statutory or regulatory authority other than Executive Order 12549. 
 

15. Byrd Anti-Lobbying Amendment 
Byrd Anti-Lobbying Amendment (31 USC 1352). Vendors that apply or bid for an award exceeding 
$100,000 must file the required certification. Each tier certifies to the tier above that it will not and 
has not used federal appropriated funds to pay any person or organization for influencing or 
attempting to influence an officer or employee of any agency, a member of Congress, officer or 
employee of Congress, or an employee of a member of Congress in connection with obtaining any 
federal contract, grant or any other award covered by 31 USC 1352. Each tier must also disclose any 
lobbying with non-federal funds that takes place in connection with obtaining any federal award. 
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Such disclosures are forwarded from tier to tier up to the non-federal award. As applicable, all 
bidders and awarded vendor(s) agree to file all certifications and disclosures required by, and 
otherwise comply with, the Byrd Anti-Lobbying Amendment (31 USC 1352). 
 

16. Right to Inventions Made Under a Contract or Agreement 
If IU13’s federal award meets the definition of “funding agreement” under 37 CFR 401.2(a) and the 
recipient or subrecipient wishes to enter into a contract with a small business firm or nonprofit 
organization regarding the substitution of parties, assignment or performance or experimental, 
developmental, or research work under that “funding agreement,” the recipient or subrecipient 
must comply with the requirements of 37 CFR Part 401, “Rights to Inventions Made by Nonprofit 
Organizations and Small Business Firms Under Government Grants, Contracts and Cooperative 
Agreements,” and any implementing regulations issued by the awarding agency.   The awarded 
vendor(s) agrees to comply with the above requirements when applicable 
 

17. Vendor Qualifications 
Before any bid can be accepted, a bidder must be deemed qualified, in the judgment of IU13, to 
perform as required herein. A bid may be rejected if a bidder fails to meet any one of the following 
qualifications: 

  
 Product Line 

It must be clearly evident to IU13 that a bidder is capable of prompt delivery of all items on 
the list to be awarded to the bidder. 

 
 Bidders Evidence of Responsibility  

A bidder may be required to furnish evidence in writing that the bidder (a) maintains a 
permanent place of business, (b) has adequate equipment, finances and personnel to furnish 
satisfactory and expeditiously the items bid, and (c) is an authorized dealer which is 
authorized to provide all necessary services and warranties for the items bid. 

 
 Facilities and Equipment 

Bidders must have adequate warehouses for supplying contract products. Conditions for 
storing chilled and frozen products must be applied, as recommended and as may be 
amended by the Refrigeration Research Foundation. Delivery temperatures of frozen and 
chilled food shall be in accordance with the Association of Food and Drug Officials (AFDOS) 
Code as recommended by the United States Food and Drug Administration. CAFCO 
participants and the IU13 shall have the right, but not the obligation, to monitor all processes 
and controls in accordance with, and as required by, current Hazard Analysis and Critical 
Control Points (HACCP) regulations. 

 
 Sanitation Requirements 

CAFCO participants and IU13 may, but shall not be obligated to, inspect bidder facilities prior 
to bid award, and the awarded vendor’s facilities on a routine basis.  Facilities and operating 
practices must be in compliance with the United States Food, Drug, and Cosmetic Act, as may 
be amended, and all applicable federal, state and local laws and regulations. 
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18. Standard Contract Conditions 
a. The contract shall be governed in all respects as to validity, the construction, capacity, 

performance, or otherwise by the laws of the Commonwealth of Pennsylvania. Exclusive venue 
and jurisdiction for resolution of any disputes shall be by non-jury trial in the Lancaster County, 
Pennsylvania, Court of Common Pleas. 

 
b. Awarded Vendors providing services under a contract herewith assure IU13 and CAFCO 

participants that they conform to the provisions of the Civil Rights Act of 1964, as amended. 
 
c. State Sales and Use Tax Certificate of Exemption form will be issued upon request. 

 
d. Deliveries under the contract must be free of excise or transportation taxes, except when such a 

tax is part of the bid price and participants are not exempt from such levies. 
 
e. The awarded vendor shall comply with all applicable federal, state and local laws and regulations 

pertaining to wages, hours and conditions of employment.  In connection with awarded vendor’s 
performance of work under the contract, awarded vendor agrees not to discriminate against any 
employee(s) or applicant(s) for employment because of age, race, religious creed, sex, national 
origin, or handicap.  Additionally, all applicable federal, state and local laws and regulations shall 
be deemed to be part of the contract and specifications, and the awarded vendor shall be 
responsible for compliance therewith. 

 
f. The awarded vendor agrees to retain all books, records and other documents relative to the 

contract for three (3) years after final payment. IU13, their authorized agents, and/or State 
auditors, and CAFCO participants, their authorized agents, and/or State auditors shall have full 
access to and the right to examine any of said materials during said period. 

 
g. Product Protection Guarantees.  School districts have “automatic” product protection recourse 

against suppliers for product safety. According to federal regulations, the supplier whose name 
and address appear on the package is the responsible party. Awarded vendors are expected to 
take immediate action to correct any situation in which product integrity is violated. 

 
h. Coupons. The awarded vendor(s) shall ensure all applicable coupons and rebate opportunities 

are made available to the CAFCO participants during the course of the contract term. 
 

19. Equal Employment Opportunity.   
Except as otherwise provided under 41 CFR Part 60, all CAFCO purchases or contracts that meet the 
definition of “federally assisted construction contract” in 41 CFR Part 60-1.3 shall be deemed to 
include the equal opportunity clause provided under 41 CFR 60-1.4(b), in accordance with Executive 
Order 11246, “Equal Employment Opportunity” (30 FR 12319, 12935, 3 CFR Part, 1964-1965 Comp., 
p. 339), as amended by Executive Order 11375, “Amending Executive Order 11246 Relating to Equal 
Employment Opportunity,” and implementing regulations at 41 CFR Part 60, “Office of Federal 
Contract Compliance Programs, Equal Employment Opportunity, Department of Labor.”  The equal 
opportunity clause provided under 41 CFR 60-1.4(b) is hereby incorporated by reference. The 
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awarded vendor(s) agrees that such provision applies to any CAFCO purchase or contract that meets 
the definition of “federally assisted construction contract” in 41 CFR Part 60-1.3 and the awarded 
vendor(s) agrees that it shall comply with such provision. 

 
20. Price Change Reviews 

Prices are to remain firm for the specified period for each product category or item as noted on the 
bid specifications. 

 
21. Assignment 

The awarded vendor shall not assign the performance of the contract nor any portion thereof to any 
other person without written consent from IU13. 
 

22. Piggyback Clause:  
Pursuant to Section 1902 of Act 57 of 1998, as amended, 62 Pa. C.S. § 1902, known as the 
“Commonwealth Procurement Code,” school districts (and other public procurement units) are 
permitted to purchase services, supplies, materials, equipment, and other personal property under 
the terms of a contract entered into by another awarding or sponsoring public procurement unit. 
This process is commonly known as “piggybacking”. IU13, which is the awarding entity under this 
contract, is willing to make this option available to other public procurement units in addition to the 
participants listed below for the items and services that are the subject of this bid, provided the 
bidder indicates its agreement at the time it submits its bid to IU13. Included in this bid is a 
“Piggyback Clause Acceptance Agreement,” a copy of which is attached. All bidders providing a 
response to this bid shall complete and return this agreement with their proposal, indicating 
acceptance or rejection of this option.  
 

23. Small and Minority Businesses, Women’s Business Enterprises, and Labor Surplus Area Firms 
The awarded vendor(s) shall comply with the requirements of 2 C.F.R. § 200.321, addressing 
contracting with small and minority businesses, women’s business enterprises, and labor surplus 
area firms.  To that end, the awarded vendor(s) shall (i) place qualified small and minority businesses 
and women’s business enterprises on solicitation lists; (ii) assure that small and minority businesses, 
and women’s business enterprises are solicited whenever they are potential sources; (iii) divide total 
requirements, when economically feasible, into smaller tasks or quantities to permit maximum 
participation by small and minority businesses, and women’s business enterprises; (iv) establish 
delivery schedules, where the requirement permits, which encourage participation by small and 
minority businesses, and women’s business enterprises; (v) use the services and assistance, as 
appropriate, of such organizations as the Small Business Administration and the Minority Business 
Development Agency of the Department of Commerce; and (vi) require that, if subcontracts are to 
be let, to take the affirmative steps listed in paragraphs (i) through (v) of this Section 28. 
 
 
 

[END OF SECTION] 
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SECTION VI: PRODUCT SPECIFICATIONS-MILK 
 
SPECIFICATION: 

1. Milk products: See below under item descriptions 
2. Tea Drinks: See below under item descriptions 

 
ITEM DESCRIPTIONS: 

1. Tea Drinks: All items must meet Smart Snacks guidelines (<or=to 60 calories) 
a. 12 oz. 
b. 16 oz. 

2. Fat Free Milk (unflavored) 
a. 8 oz. carton 
b. 8 oz. bottle 

3. 1% Milk (unflavored) 
a. 8 oz. carton 
b. 8 oz. bottle 

4. FF Chocolate Milk 
a. 8 oz. carton 
b. 8 oz. bottle 

5. FF Strawberry Milk 
a. 8 oz. carton 
b. 8 oz. bottle 

6. FF Vanilla Milk 
a. 8 oz. carton 
b. 8 oz. bottle 

 
 

CATEGORY SPECIFIC DELIVERY REQUIREMENTS: 
1. Delivey schedules, days and times shall be mutaully agreed upon between the district and vendor.  
2. All items must be delivered fresh and in clean, well-wrapped packages.   
3. Processors must have sanitation certificate from the local board of health.   
4. Delivery receipts must be left in each school with each delivery. 
5. No product are to be left outside of buildings on delivery days.   
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SECTION VIII: CAFCO AGENCY ADDRESSES 
The following are the CAFCO participants as referred to in this Request for Bids. Participation in CAFCO does 
not guarantee participation in this bid. The addresses below are administrative offices only. Delivery 
addresses are as per instructions on each individual CAFCO participant’s purchase orders.  

 
1. Cocalico School District,  800 S 4th Street, PO Box 800, Denver, PA 17517, (717) 336-1413 
2. Columbia Borough School District, 200 North Fifth Street, Columbia, PA  17512,  (717) 684-2283 
3. Conestoga Valley School District, 2110 Horseshoe Road, Lancaster, PA  17601,  (717) 399-1542 
4. Cornwall-Lebanon School District, 115 E Evergreen Road, Lebanon, PA  17042,  (717) 272-2031 
5. Dauphin County Technical School, 6001 Locust Lane, Harrisburg, PA  17109,  (717) 652-3170 
6. Donegal School District, 1051 Koser Road, Mount Joy, PA  17552,  (717) 653-1447 
7. Eastern Lancaster County School District, 669 East Main Street, New Holland, PA 17557,  (717) 354-1500 
8. Eastern Lebanon County School District, 180 Elco Drive, Myerstown, PA  17067,  (717) 866-7117 
9. Ephrata Area School District, 803 Oak Boulevard, Ephrata, PA 17522-1998,  (717) 721-1513 
10. Hempfield School District, 200 Church Street, Landisville, PA 17538, (717) 898-5564 
11. Lampeter-Strasburg School District, 1600 Book Road, PO Box 428, Lampeter, PA  17537,  (717) 464-3311 
12. Lancaster Career & Technical School (Mt Joy) 432 Old Market St, Mt Joy, PA  17552,  (717) 653-0901  
13. Lancaster Career & Technical School (Willow Street) 1730 Hans Herr Drive, Willow Street, 17584, (717) 464-7050 
14. Lancaster Career & Technical School ( Brownstown) P.O. Box 519, Metzler/Snyder Rd, Brownstown, PA   17508, 

(717) 859-5100 
15. Lancaster Mennonite School District, 2176 Lincoln Highway East, Lancaster, PA  17602,  (717) 299-0436 
16. School District of Lancaster, 251 South Prince Street, Lancaster, PA 17603,  (717)299-2700 
17. Manheim Township School District, PO Box 5134, Lancaster, PA 17606-5134,  (717) 569-8231 
18. Penn Manor School District, PO Box 1001, Millersville, PA 17551,  (717) 872-9500 
19. Pequea Valley School District, PO Box 130, Kinzers, PA 17535,  (717) 768-5530 
20. Solanco School District, 585 Solanco Rd, Quarryville, PA 17566 (717) 786-8401 
21. Warwick School District, 301 West Orange Street, Lititz, PA 17543,  (717) 626-3734 
22. Bermudian Springs School District, 7335 Carlisle Pike, York Springs, PA 17372,  (717) 528-4113  
23. Central York School District, 775 Marion Rd, York, PA 17406,  (717) 846-6789 
24. Dover Area School District, 101 Edgeway Drive, Dover, PA 17315, (717) 292-3671 
25. Eastern York School District, PO Box 150, Cool Creek Rd, York, PA 17368, ( 717) 252-1555  
26. Fairfield Area School District, 4840 Fairfield Rd, Fairfield, PA  17320,  (717) 642-8228 
27. Gettysburg Area School District, 900 Biglerville Rd, Gettysburg, PA 17325,  (717) 334-6254  
28. Littlestown Area School District, 162 Newark St, Littlestown, PA 17340,  (717) 359-4146 
29. Northeastern School District, 41 Harding St, Manchester, PA 17345,  (717) 266-3667 x225 
30. Northern York County School District, 149 S Baltimore St, Dillsburg, PA 17019,  (717) 432-8691 
31. Red Lion Area School District, 696 Delta Road, Red Lion, PA 17356,  (717) 244-4518 
32. School District of Lancaster, 251 South Prince Street, Lancaster, PA 17603,  (717)299-2700 
33. St Joseph’s Academy of York, 2945 Kinston Rd, York, PA 17402, (717) 755-1797 
34. Susquehanna Township School District, 2579 Interstate Drive, Harrisburg, PA  17110, (717) 657-5100 
35. Upper Adams School District, 161 North Main St, Biglerville, PA  17307, (717) 677-7191 
36. West York Area School District, 1800 Bannister St, York, PA 17403,  (717) 843-4653 
37. York Academy Regional Charter School, 32  North St, York , PA 17401, (717) 801-3900 

 
[END OF SECTION] 
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ATTACHMENT A: FORM OF PROPOSAL 

    To: Lancaster-Lebanon Intermediate Unit 13 (IU13) 

    1020 New Holland Avenue 
    Lancaster, PA 17601 
 

We, the undersigned, herewith propose and agree to furnish to the participants any item or items at the net prices 
set opposite each item on the attached sheets. 
 
This proposal is subject to all the terms of the Request for Bids, including all sections and attachments, and any 
revisions, clarifications, error correction notices, and explanatory notes issued via addendum prior to bid 
opening, and we hereby agree to enter into a written contract to furnish such item(s), as may be awarded to us. 
 
We understand that IU13 reserves the right to reject any or all proposals or any portion thereof not deemed 
satisfactory, or to select single items from any bids. 
 
The form of proposal is being returned to you electronically containing our proposal.  A copy was retained for our 
files.   
 
The undersigned certifies to having read the Request for Bids, including all sections and attachments, and any 
revisions, clarifications, error correction notices, and explanatory notes issued via addendum prior to bid 
opening and offers to furnish supplies and/or materials as specified to IU13 in exact accordance with these 
specifications and conditions at the prices stated on the attached forms. 
 
Date: ________________  
 
Name of Company: ____________________________________________________________________ 
 
Name / Title of authorized Bidder (Printed):  
____________________________________________________________________________________ 
 
Address: ____________________________________________________________________________ 
 
___________________________________________________________________________________________ 
 
Telephone: (      ) ______________________________ __________Fax: (      ) ____________________________ 
 
Email address: _______________________________________________________________________________ 
 
Authorized Signature: __________________________________________________________________________ 
 
Bid Period: July 1, 2018 through June 30, 2019 
 
Conditions:     In strict accord with Sections I through VII and all attachments 
 

[END OF ATTACHMENT] 
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ATTACHMENT B:  NON-COLLUSION AFFIDAVIT 
 

Contract / Bid Number: ___________________________                                                    
 
State of: _______________________________________ 
       
County of ______________________________________ 
 
I state that I am                                                   (title) of                                                        (Name of firm) and that I am authorized to make 
this affidavit on behalf of my firm, and its owners, directors, and officers. I am the person responsible in my firm for the price (s) and 
the amount of this bid. 
 
I state that: 
 
(1) The price(s) and amount of this bid have been arrived at independently and without consultation, communication or 

agreement with any other contractor, bidder or potential bidder. 
 
(2) Neither the prices(s) nor the amount of this bid, and neither the approximate price (s) nor approximate amount of this bid, 

have been disclosed to any other firm or person who is a bidder or potential bidder, and they will not be disclosed before bid 
opening. 

 
(3) No attempt has been made or will be made to induce any firm or person to refrain from bidding on this contract, or to submit 

a bid higher than this bid, or to submit any intentionally high or noncompetitive bid or other form of complementary bid.   
 
(4) The bid of my firm is made in good faith and not pursuant to any agreement or discussion with, or inducement from, any firm 

or person to submit a complementary or other noncompetitive bid.   
 
(5)                                                                         (Name of my firm), its affiliates, subsidiaries, officers, directors, and employees are 

not currently under investigation by any governmental agency and have not in the last four years been convicted or found 
liable for any act prohibited by State or Federal law in any jurisdiction, involving conspiracy or collusion with respect to 
bidding on any public contract, except as follows: 

 
I state that                                                                    (Name of firm) understands and acknowledges that the above 
representations are material and important, and will be relied on by the LANCASTER-LEBANON INTERMEDIATE UNIT 13 AND 
CAFCO PARTICIPANTS in awarding the contract(s) for which this bid is submitted.  I understand and my firm understands that 
any misstatement in this affidavit is and shall be treated as fraudulent concealment from LANCASTER-LEBANON 
INTERMEDIATE UNIT 13 AND CAFCO PARTICIPANTS of the true facts relating to the submission of bids for this contract. 

 
________________________________________                        ____________    (Name and Company Position) 
 
SWORN TO AND SUBSCRIBED 
BEFORE ME THIS          DAY 
OF                         , 20____        
 
__________________________                                                           (Notary Public)  
My Commission Expires ______________ 
 

 
 

[END OF ATTACHMENT] 
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ATTACHMENT C:  ADDENDUM ACKNOWLEDGEMENT FORM 
 
Indicate below your confirmation of all addendums received for the above aforementioned bid. This 
document will become part of the bid documents and will need to be submitted with the balance of bid 
documentation. 

 
We hereby confirm receipt of all addendums indicated below in response to the CAFCO 2018-19 Milk and 
Tea Requirements Bid #178-012. 
 
 
____ ADDENDUM #1 
 

Date__________________________________________________________________ 
 
Signature______________________________________________________________  

 
____ ADDENDUM #2  
 

Date__________________________________________________________________ 
 

Signature______________________________________________________________ 
 
 
____ ADDENDUM #3  
 

Date__________________________________________________________________ 
 
Signature______________________________________________________________ 
 

 
 
 
 
 
 
 
 
 
 
 
 

[END OF ATTACHMENT] 
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ATTACHMENT D: MINORITY BUSINESS ENTERPRISES TYPE  
Indicate below if your organization is considered a minority business enterprise (MBE), as classified in 
Federal 2 C.F. R. 200.321. Additionally, indicate the MBE status of any suppliers or subcontractors which 
may be utilized in this proposal. This document will become part of the bid documents and will need to be 
submitted with the balance of bid documentation. 
 

 
Vendor Name: __________________________________________________________________________ 
 

____ Minority Owned 
____     Women Owned 
____     Small Business 
____     Section 8A 
____     Disabled Veteran 
____     HUB  
 
 

Supplier or Subcontractor__________________________________________________________________ 
 

____ Minority Owned 
____     Women Owned 
____     Small Business 
____     Section 8A 
____     Disabled Veteran 
____     HUB  
 
 

Supplier or Subcontractor__________________________________________________________________ 
 
____ Minority Owned 
____     Women Owned 
____     Small Business 
____     Section 8A 
____     Disabled Veteran 
____     HUB  
 
 
 

 Date          ______________________________________________________________________________ 
 

 
 Signature ___________________________________________________________________________ 
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ATTACHMENT E:  PIGGYBACK ACCEPTANCE CLAUSE AGREEMENT 
 

AUTHORIZATION FOR OTHER PUBLIC PROCUREMENT UNITS TO PURCHASE DIRECTLY FROM VENDOR 
ACCORDING TO THE TERMS OF THIS CONTRACT 

 
THIS FORM MUST BE RETURNED AS PART OF THE BID RESPONSE WHETHER OR NOT THE VENDOR 

AGREES TO PARTICIPATE IN THE PIGGYBACKING PROVISIONS. 
 
If Vendor indicates its agreement to the piggybacking arrangement, the following conditions will apply: 
 
1.   Vendor will have the option to sell services, supplies, materials, and equipment directly to any of the 

other public procurement units in the Commonwealth of Pennsylvania, in those counties indicated 
below, that submit purchase orders to the vendor per this bid, and such public procurement units 
shall have the option to purchase from vendor pursuant to this bid. 

 
2.  By this agreement, vendor is required to accept all or any such purchase order requests; provided, 

however, that vendor may impose reasonable limits on the quantities it is willing to provide to other 
public procurement units and additional reasonable delivery charges. 

 
3.  If vendor agrees to sell items to other public procurement units on a piggybacking arrangement, as 

evidenced by its acceptance below, vendor agrees that all terms and conditions of its agreement 
with IU13 including, but not limited to, specifications, price, and quality will apply to items sold to 
other public procurement units, and such terms including all guarantees and warranties will extend 
directly to the additional public procurement unit.  Vendor acknowledges that IU13 will not be a 
party to any such sales agreements and will not serve as an intermediary or assume any 
responsibility with respect to such transactions. 

 
4.  Payment for items sold to other public procurement units will be the responsibility of such public 

procurement units and will be made directly to vendor.  To this end, IU13, the vendor, and other 
public procurement units waive any obligation of those other public procurement units under the 
application status to make payments directly to IU13. 

 
5.  The decision of the vendor to make its product available to other public procurement units under this 

piggybacking arrangement shall not alter or affect its obligation of full performance to IU13 and the 
participants listed in Section IV: Participants of this bid. 

 
6.  Although IU13 intends, by this provision, to make the piggybacking process available to other public 

procurement units, subject to the vendor’s acceptance as evidenced below, IU13 makes no 
representation as to the ability of other public procurement units to  purchase directly from the 
vendor without separate compliance with any applicable competitive bidding statutes and vendor 
and all other public procurement units participating in the process assume the responsibility to 
determine whether such compliance is excused by this provision and any and all applicable laws or 
regulations. 
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 Vendor______________________________________________________________________________ 
 
 
 Vendor agrees to accept the piggybacking option:     
 
 ___________________________________________________________________________________ 
(Please Sign) 
 
 Vendor does not agree to accept the piggybacking option:   
 
 ___________________________________________________________________________________ 
(Please Sign) 
 
 
Circle below all Pennsylvania Counties where Piggyback offer will apply:  
 

 Adams  

 Allegheny  

 Armstrong  

 Beaver  

 Bedford  

 Berks  

 Blair  

 Bradford  

 Bucks  

 Butler  

 Cambria  

 Cameron  

 Carbon  

 Centre  

 Chester  

 Clarion  

 Clearfield  

 Clinton  

 Columbia  

 Crawford  

 Cumberland  

 Dauphin  

 Delaware  

 Elk  

 Erie  

 Fayette  

 Forest  

 Franklin  

 Fulton  

 Greene  

 Huntingdon  

 Indiana  

 Jefferson  

 Juniata  

 Lackawanna  

 Lancaster  

 Lawrence  

 Lebanon  

 Lehigh  

 Luzerne  

 Lycoming  

 McKean  

 Mercer  

 Mifflin  

 Monroe  

 Montgomery  

 Montour  

 Northampton  

 Northumberland  

 Perry  

 Philadelphia   

 Pike  

 Potter  

 Schuylkill  

 Snyder  

 Somerset  

 Sullivan  

 Susquehanna  

 Tioga  

 Union  

 Venango  

 Warren  

 Washington  

 Wayne  

 Westmoreland  

 Wyoming  

 York  

 ALL 
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ATTACHMENT F:  BID REGION ACCEPTANCE AGREEMENT 
 
 
 

 

 Vendor_______________________________________________________________________________ 
 
 
 
 Check below the Pennsylvania Counties where vendor will agree to deliver product:  
 

 Adams  

 Cumberland 

 Dauphin 

 Franklin 

 Lancaster 

 Lebanon 

 York 

 All 

 

 

 

   

  _____________________________________________________________________________________  
   (Authorized Vendor Signature) 
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2018‐19 CAFCO BID SCHEDULE for the 2019‐20 School Year 











ITEM # ITEM DESCRIPTION
PRODUCT ID 

CODE
UNIT OF 
MEASURE

 UNIT PRICE 
RECOMMENDED AWARDED 

VENDOR

NA Fat Free Milk (unflavored) 8 oz. bottle 52350 8 oz bottle  $           0.2379  Swiss Dairy

NA 1% Milk (unflavored) 8 oz. bottle 52025 8 oz bottle  $           0.2486  Swiss Dairy

NA FF Chocolate Milk 8 oz. bottle 47663 8 oz bottle  $           0.2473  Swiss Dairy

NA FF Strawberry Milk 8 oz. bottle 47478 8 oz bottle  $           0.2473  Swiss Dairy

NA FF Vanilla Milk 8 oz. bottle 47480 8 oz bottle  $           0.2473  Swiss Dairy

NA Lo Cal Tea/Drinks‐12 oz. bottle 
55878, 55879, 
55880, 55881

12 oz bottle  $           0.3200  Swiss Dairy

NA Diet Tea 16 oz. bottle
12336, 15155, 
14062, 36657

16 oz bottle  $           0.3200  Swiss Dairy

NA Discount percentage for items not specified on bid NA NA 15% Swiss Dairy

2018‐19 CAFCO Milk and Tea Bid #178‐012                                                                        
Bid Award Recommendation‐ All Counties (Swiss Dairy)
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ITEM # ITEM DESCRIPTION
PRODUCT ID 

CODE
UNIT OF 
MEASURE

 UNIT PRICE  RECOMMENDED AWARDED VENDOR

NA Fat Free Milk (unflavored) 8 oz. carton 84 8 oz carton  $                  0.1911  Rutter's

NA 1% Milk (unflavored) 8 oz. carton 63 8 oz carton  $                  0.2019  Rutter's

NA FF Chocolate Milk 8 oz. carton 31 8 oz carton  $                  0.2006  Rutter's

NA FF Strawberry Milk 8 oz. carton 33 8 oz carton  $                  0.2006  Rutter's

NA FF Vanilla Milk 8 oz. carton 32 8 oz carton  $                  0.2006  Rutter's

NA Discount percentage for items not specified on bid NA NA not specified Rutter's

2018‐19 CAFCO Milk and Tea Bid #178‐012                                                                                
Bid Award Recommendation‐ All Counties (Rutter's)

Page 1 of 1
Section BS - Appendix A - June 20, 2018



Request approval to award Bid #178‐012 (Reference Section BS – Appendix A) 

Purpose: To award contract under the Collaborative Services’ Collaborative Purchasing Program. Collaborative 
Services solicits districts’ needs; develops specifications; and creates, advertises and makes a recommendation to 
award to the lowest responsible bidder complying with bid specifications. The 2018‐19 CAFCO Milk and Tea Bid is a 
no requirements based bid. The bid was opened on April 6, 2018, and reviewed by the CAFCO Advisory Team 
and Collaborative Services on April 27, 2018. A detailed analysis of all bids received is maintained in the IU13 
Business Office. 

 

 



BUSINESS SERVICES 

F. Award Bid #178-009, CAFCO Food Supplies Bid. (Reference Business Services 
Exhibit E)
(Purpose: To award this bid under the Collaborative Services’ Collaborative Purchasing 
Program. Collaborative Services solicits participating districts’ needs; aggregates total 
requirements; and creates, advertises, and makes a recommendation to award to the 
lowest responsible bidder complying with bid specifications. The 2018-19 CAFCO Food 
Supplies Bid was opened on April 6, 2018, and reviewed by the CAFCO Advisory Team 
and Collaborative Services on April 27, 2018. The Bid Award recommendation is to 
award to two primary vendors (US Foods and Feesers). A detailed analysis of all bids 
received is maintained in the IU13 Business Office.)

G. Award Bid #178-011, CAFCO Ice Cream Bid. (Reference Business Services Exhibit 
F)
(Purpose: To award this bid under the Collaborative Services’ Collaborative Purchasing 
Program. Collaborative Services solicits districts’ needs; develops specifications; and 
creates, advertises, and makes a recommendation to award to the lowest responsible 
bidder complying with bid specifications. The 2018-19 CAFCO Ice Cream Bid is a no 
requirements based bid and is awarded to one primary vendor in each geographical
(county) region. The bid was opened on April 6, 2018, and reviewed by the CAFCO 
Advisory Team and Collaborative Services on April 27, 2018. Bids were received from 
only one vendor. A detailed analysis of all bids received is maintained in the IU13 
Business Office.)

H. Award Bid #178-012, CAFCO Milk and Tea Bid. (Reference Business Services 
Exhibit G)
(Purpose: To award this bid under the Collaborative Services’ Collaborative Purchasing 
Program. Collaborative Services solicits districts’ needs; develops specifications; and 
creates, advertises, and makes a recommendation to award to the lowest responsible 
bidder complying with bid specifications. The 2018-19 CAFCO Milk and Tea Bid is a no 
requirements based bid. The bid was opened on April 6, 2018, and reviewed by the 
CAFCO Advisory Team and Collaborative Services on April 27, 2018. A detailed 
analysis of all bids received is maintained in the IU13 Business Office.) 



BUSINESS SERVICES 

Agenda – June 20, 2018 

J. Award Bid #178-047, CAFCO Bakery Bid. (Reference Business Services Exhibit H)
(Purpose: To award this bid under the Collaborative Services’ Collaborative Purchasing 
Program. Collaborative Services solicits districts’ needs; develops specifications; and 
creates, advertises, and makes a recommendation to award to the lowest responsible 
bidder complying with bid specifications. The 2018-19 CAFCO Bakery Bid was opened 
on June 6, 2018, and reviewed by the CAFCO Advisory Team and Collaborative Services 
on June 12, 2018. The Bid Award recommendation is to award to the lowest responsible 
bidder in each geographical (county) region. This is a no-requirements based bid. A 
detailed analysis of all bids received is maintained in the IU13 Business Office.)
 



     

 
      To:             CAFCO Membership 

 
      From:        Steve Frey, Senior Collaborative Services Manager 

 
      Date:         August 20, 2018 

 
      Subject:    Executive Summary - 2018-2019 SY CAFCO Milk and Tea Bid #178-012  
 
 
      The 2018-2019 CAFCO Milk and Tea Bid was opened on April 6, 2018, reviewed by IU13  
      Collaborative Services and the CAFCO Advisory Council on April 27, 2018, and awarded by  
      the IU13 Board of School Directors on June 20, 2018.    
 
       A total of 12 line items, representing the majority of school milk and tea products, were  
       specified on this year’s bid. 
 
      A total of two vendors participated in this year’s bid, with two (Rutter’s Dairy and Swiss Dairy)  
      receiving awards.  
              
      Similar to the CAFCO regular bid, bid benchmarking data, as compared to several other major 
      cooperative bidding programs, will be attempted later in the year.              

         
      Additional information concerning the bid has already been forwarded and included the following: 

 2018-19 CAFCO Milk and Tea Bid Summary, indicating the recommended awards. 
 Vendor contact information 
 

 
     

 

 



  
  

        June 27, 2018 
 

           Rutter’s Dairy, Inc.   
        ATTN: Rick Miller 
        2100 North George Street 
        York, PA 17404 
 
         Dear Sirs, 

 
         The Lancaster-Lebanon Intermediate Unit 13 (IU13) is pleased to inform you that at its regular meeting 
         on June 20, 2018, the IU13 Board of School Directors awarded the milk components of the CAFCO Milk 
         and Tea Bid #178-012 to Rutter’s Dairy based on your proposal submitted to IU13.  

                                
         The contract effective start date will be July 1, 2018 with a term of one year, expiring on June 30, 2019.  

 
        Congratulations on this award. IU13 and its participating agencies look forward to working with you. 

 
 
 

          Sincerely, 
 
 
 

           Steven M. Frey 
           IU13 Senior Collaborative Services Manager 

                          
 

       
 

          
 

 



  
  

        June 27, 2018 
 

           Swiss Premium Dairy   
        ATTN: Jeff Stone 
        2401 Walnut Street 
        Lebanon, PA 17042 
 
         Dear Sirs, 

 
         The Lancaster-Lebanon Intermediate Unit 13 (IU13) is pleased to inform you that at its regular meeting 
         on June 20, 2018, the IU13 Board of School Directors awarded the milk and tea components of the  
         CAFCO Milk and Tea Bid #178-012 to Swiss Premium Dairy based on your proposal submitted to IU13.  

                                
         The contract effective start date will be July 1, 2018 with a term of one year, expiring on June 30, 2019.  

 
        Congratulations on this award. IU13 and its participating agencies look forward to working with you. 

 
 
 

          Sincerely, 
 
 
 

           Steven M. Frey 
           IU13 Senior Collaborative Services Manager 

                          
 

       
 

          
 

 



  
  

CAFCO MILK AND TEA BID # 178‐012 
AWARDED VENDOR LIST 
2018‐2019 SCHOOL YEAR 

 
 

RUTTER’S DAIRY INC 
2100 N. GEORGE ST 
YORK, PA 17362 
PHONE:  717-771-5930 
FAX:  717-845-8919 
CONTACT:  RICK MILLER 
EMAIL:  rick.miller@rutters.com 
 
 
SWISS PREMIUM DAIRY 
2401 WALNUT STREET 
LEBANON, PA 17042 
PHONE:  717-389-1258 
FAX:  717-273-2794 
CONTACT:  JEFF STONE 
EMAIL:  jeff_stone@deanfoods.com 
 
 
 
 

 



















 
CAFCO Food and Paper Line Item Annual Bid 

Procurement Procedures 
 

1. CAFCO Advisory Council Team Meeting-specification review  
• Lancaster-Lebanon Intermediate IU13 Collaborative Services (IU13) meets with the CAFCO Advisory 

Council in early fall to analyze the previous year’s bid and start the development of the next bid.  
• Agenda items include: 

 Previous bid vendor performance.  
 Previous bid product performance. 
 Previous bid miscellaneous issues. 
 Specification review for current products. 
 Specification review and research for new items which may be included on the bid. 
 Review of bid terms and conditions. 
 Bid timeline 

• IU13 begins the development of a line item bid worksheet and any changes to the bid terms  
             and conditions. 

 
2. CAFCO Membership Meeting  

• The CAFCO Membership holds an annual fall meeting at which time vendor and product 
performance is discussed. 

• At this meeting, each district receives a new participation agreement which is completed by districts 
planning to participate for the upcoming year. 

• Each district is asked to provide a list of any new items or discontinued items to the Advisory Council. 
 

3. CAFCO Advisory Council Team Meeting-additional specification review  
• IU13 and the Advisory Council meet a second time during the fall to review new product 

submissions, ensure initial specifications are clear, and review terms and conditions once more. 
• IU13 completes a draft version of the bid worksheet and forwards it to the Advisory Council for 

review. 
                                               

4. District Requirements Due 
• Before the 2015-16 bid year, districts received the bid worksheet for the purpose of inserting their 

annual requirements.  
• After the worksheet was completed, it was sent back to IU13, where it was totaled with all other 

districts requirements and indicated on the final bid document. 
• For the 2015-16 bid year and beyond, CAFCO has utilized annual velocity reports from the awarded 

vendors to satisfy bid requirement amounts.    
                                             

5. CAFCO Advisory Council Team Meeting-additional specification review  
• IU13 and The Advisory Council meet a third time for final bid specification review, velocity report 

analysis and final terms and conditions.  
 
 



6. Pre-bid  Conference  
• A required pre-bid conference is held for vendors planning to submit proposals. The conference 

agenda items include the following: 
 Bid packet terms and conditions. 
 Line item specification review. 
 Scope of work. 
 Delivery parameters. 
 Award criteria. 
 Addendums. 
 Proposal response requirements. 
 Questions and answers. 

                                                   
7. Bid Advertisement 

• IU13 develops a bid advertisement to run in two local newspapers for three consecutive weeks. 
  

8. Bid Opening  
• IU13 facilitates a public bid opening. 
• IU13 confirms and documents vendor compliance to proposal response deadlines. 
• IU13 confirms and documents vendor compliance to proposal documentation.  
• IU13 begins a review process to ensure vendor compliance to bid specifications. 
• IU13 creates a bid worksheet used to compare proposal pricing.  

 
9. CAFCO Advisory Council Team Meeting-bid review  

• IU13 and the Advisory Council meet soon after the bid opening to analyze each proposal by line item 
and or category, and make a recommended award.   

 
10. Bid Award  

• IU13 prepares a final bid recommendation packet and submits it to the IU13 Board of School 
Directors for award at their June Board Meeting. 

• Following the bid award, IU13 forwards bid results and any pertinent vendor information to each 
participating district. 

• Each district then procures their requirements directly with the awarded vendors. 
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